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Chapter Officer Handbook



Becoming a Chapter FFA Officer is a challenging process yet a very rewarding opportunity. Through this chapter officer candidate process, you will grow as a person and advance in leadership development and career preparation. Congratulations on deciding to run for office!

Officer Applications are due on February 14th, officer interviews will be held on February 15th. 
NO LATE Applications will be accepted!!
Steps to Running for a FFA Chapter Office

1. Complete the attached officer application.  It is highly suggested that you type your application.  The form is available from Ms. Weber or Mr. Lotspeich. 
2. Submit a completed application with all appropriate signatures to the advisors by the due date (February 14th  by 3:30pm). NO LATE applications will be accepted.
3. A non-partisan nominating committee will select all officers.  The committee will consist of 1 retiring senior FFA officer, FFA member representatives from each grade selected by the membership, and outside community members deemed qualified by the advisors.  Outside members of this committee will be appointed by the advisors and their identity will not be released prior to the interviews. 

4. The nominating committee will interview each candidate.  From the candidates interviewed, the committee will select and recommend a slate of officers to the membership of Platte Valley FFA.  This slate of officers is a recommendation of the nominating committee and must be approved by the Chapter with a majority vote.  

5. The new slate of officers will be installed, during the Chapter Banquet, using the officer installation ceremonies outlined in the official FFA manual.  All new officers must be present for the installation ceremony.  

6. All newly elected officers are required to attend the Platte Valley FFA Officer Retreat.  The retreat will be held in June or July. 

7. All officers are required to attend all chapter meetings and 85% of all pre-scheduled activities, unless prior arrangements (a minimum of 1week notification required) have been made.  Unless otherwise announced, meetings and activities will be set during officer retreat and posted on the chapter calendar which all officers have and are expected to follow.  Officers are expected to stay the duration of the meeting or activities (meaning beginning to end, set up and clean up).  
8. It should be understood that Chapter officers are role models for other Chapter members- your participation in chapter activities, community service, CDEs, and proficiency applications sets the tone for the rest of the chapter. You are encouraged to participate in all of these activities.
Although Chapter FFA Office takes a great deal of hard work and dedication, officers will gain experiences and contacts that will last a lifetime. The skills gained will help prepare them for future careers, opportunities in college, and leadership roles in other organizations. Chapter officers serve the Platte Valley FFA members, advisors and Kersey community. They make a positive difference in the lives of many people.

This handbook is to help you prepare your candidacy for Chapter FFA Office. In it, you will find everything you need to get you on your way. Please thoroughly review all the enclosed information as you prepare for the chapter officer selection process.

Remember this handbook is only the beginning!! As a candidate, you will need to study Agricultural Education and FFA information, practice interviewing and presenting yourself in front of people. It will take your personal commitment and dedication to truly prepare for this process. You know yourself best! You know what areas you need to work on. We wish you the very best. 

If you have any further questions, regarding the responsibilities of Chapter Officers, or the Selection Process, please contact your chapter advisor.

Organization

The Platte Valley FFA Officers are overseen by the FFA advisors and the other agriculture teachers, with support by the school administrative office.

There will be six constitutional officers and additional officers as deemed appriopriate by the nominating committee elected chapter officers for the school year.  Results for the Platte Valley FFA Chapter Officer Team will be presented at the Awards Banquet.

Qualifications

To participate in the Platte Valley FFA Chapter Officer program, officer candidates must meet all of the eligibility requirements:

· Have and maintain a 2.5 GPA or higher.

· Have discipline and attendance record in good standing.

· Attend the summer Chapter Officer Retreat.

· Have a signed, completed application on file with the chapter advisor.

· Be a member of the local FFA chapter for the current school year.

· Review the Chapter Officer Handbook.

· Go through the chapter selection process.
Required Activities Calendar

The following activities are required of all chapter officers.  A description of the activities are as follows:

· Chapter Officer Selection Interview Process
· Officer Retreat – 2-3 days




· Officer Meetings (Thursdays at lunch)
· Little American Royal 
· Taste of Ag
· Chapter Meetings




· Chapter Banquet


· Attend the State FFA Convention – June 5-8, 2023
· 85% of all pre-scheduled (during officer retreat) activities

Improvement Plan Discipline Policy

The following offenses will result in the officer being placed on an improvement plan. If the officer in question does not follow the improvement plan and demonstrate improvement in the specified area(s) a dismissal will be enforced. Improvement plan includes a 3 week time frame, if effort is not taken to show specific and measurable steps toward improvement, dismissal will be enforced. 
· Three weeks of inelgibility in a row. By maintianing a C or better in all classes. (*increasing grades, attending study sessions, eliminating zeros)
· Participate in a minimum of one CDE or LDE(*participating in a CDE/LDE, or attend CDE/LDE practice as a “manager” participating in 70% of scheduled practice)
· Missing more than two collective meetings/activities (*provide 5 hours of community service to school or chapter)
· Working all activities until the end, including clean up (*provide 5 hours of community service to school or chapter)
· Violation of the FFA Code of Ethics (*provide 5 hours of community service to school or chapter)

· Violation of the Chapter Officer Contract/Chapter Officer Expectations. (*provide 5 hours of community service to school or chapter)

· Defiance of advisor, administrator, coach, or other teacher. (*provide 5 hours of community service to school or chapter)

I understand that the violation of any of these rules will result in an improvement plan, and that I have 3 weeks to remedy the violation or dismissal will be enforced.
      ______________________________________________ Signature

I will respect myself, my chapter, and my school in a positive manner and in a accordance with the PVHS expectations throughout my term as an officer; and will work to increase participation and membership amoung members and the student body.  I will not cause the FFA Chapter any embarrassment.
   ______________________________________________ Signature
Platte Valley FFA Chapter Officer Rules

For offenses that will result in an officer being placed on a plan of improvement, please see individual chapter guidelines and expectations.

Offenses resulting in immediate and unappealable dismissal from Chapter Officer Team:

· Failure to meet any improvement plans within the 3 week time frame.
· School District Suspensions totaling more than two days.
· School District Expulsion.
· Under the influence of, the use of, or possession of alcohol, drugs, or tobacco on school property or school sponsored events or seen on Social Media.
· Any convictions or pending convictions of a misdemeanor or felony (With the exeption of misdemeanor traffic convictions).  Examples include but not limited to: alcohol, drugs, tobacco, stolen goods, illegal weapons, and sexual misconduct.

· Using Social Media during school hours or while on a school sponsored activity for posting or recording behaivor of self or others as banned by the Platte Valley FFA and the Platte Valley FFA Officer Rules (Examples include but not limited to: drug or alcohol use, tobacco use, sexual misconduct and bullying)

All school district policies regarding student behaivor will be followed as well.

If dismissal from office occurs, the officer will not participate in a leadership role during the chapter banquet, and will also be responsible for returning FFA Officer garments, as well as reimbursing for those expenses at an estimate of $100. 

I agree to the information presented in the handbook.  
We commend you on choosing to apply for a chapter office.  Being a FFA officer is a priviledge and an honor.  Each officer is responsible for representing Platte Valley High School and the Platte Valley FFA.  Each officer has duties they must fulfill as well as obligations that they are responsible for.  As a member  of an officer team, your duties and obligations affect the entire group and are necessary for the chapter’s success.  By signing below, you acknowledge that you will accept the responsibilities of being an FFA officer and will do your best to uphold the ideals and principles of the FFA.  I further agree that I understand the actions that will be taken if I violate one of the disciplinary definitions.

_________________________

______________________

Officer Candidate Signature


Date




_________________________

______________________

Parent Signature



Date

Platte Valley FFA Officer Application

2023-2024
Name:__________________________________ Phone:__________________________

Address:____________________________________________________________________

Current GPA:_______________________ Age:______________________

Current Grade Level:______________________________ Year In Ag Ed:_________________

FFA Degree held:_________________________________   FFA Points: ______________
Why do you want to be an officer in the FFA?

If you could change one thing about the Platte Valley FFA, what would it be, and how would you change it?

What do you want to add to the officer team?

What is one SMART goal you have for the FFA chapter or officer team, and how will you accomplish this goal?

Explain the scope of you SAE. (Description and what you have done, or plan to do)

List all other FFA Activities you have participated in; such as CDEs, events, or fundraisers.

Please describe your other activities that you are involved in that might present a conflict in schedules. (athletics, extra curricular, jobs, church, youth group)
If given prior notice will you be able to attend all required officer meetings and activities?                                              YES 
NO 
(if your answer is no, do not submit this application.)
Will you be able to arrive early and stay until activities are over? Keep in mind you as officers set the times.                      YES 
NO       (if your answer is no, do not submit this application.)
Will you demonstrate good sportsmanship if you are not elected, or not elected to the office of your choice?                  YES 
NO      (if your answer is no, do not submit this application.)


Understand that the Platte Valley FFA Officer Team is a team, and you are elected as a team.  For the purpose of strengths, list your choices for offices as they reflect your strengths.

1st)_______________________  2nd)__________________________ 3rd)__________________________

4th)_______________________ 5th)___________________________ 6th)__________________________
Platte Valley FFA Chapter
Officer Application Parent 

Understanding Contract

As the advisors, We work hard to offer as many opportunities as possible to allow our members to grow and expand their amazing potential.  One of the best opportunities is being a chapter officer.  With every opportunity, comes increased responsibility.  The following is intended to ensure that applicants and parents understand that this is a yearlong commitment and the expectations of this commitment.   

· I understand my applicant will be required to attend a minimum of 85% of all prescheduled FFA meetings (approx. 40 events) and the majority of yearlong activities.  As well, officers are required to participate in one CDE or LDE during the school year.  Officers are to arrive early and stay through the completion of the activity or meeting.  Keeping in mind elected officers set dates for all activities during officer retreat.

· Parent Initials__________

· I understand my applicant will be expected to stay current on all officer duties and responsibilities.

· Parent Initials________

· I understand there is minimum expectations for scholastic performance, character, and officer performance.  I also understand if my student is placed on the chapter Improvement Plan, strides for improvement are expected within 3 weeks, or dismissal will be expected.
· Parent Initials________

· I understand being an officer in the Platte Valley FFA Chapter is an honor and officers are held to an extremely high standard and are expected to hold themselves to such standard, putting FFA on high priority behind family and school, but equal or above all other activities.

· Parent Initials________

I support and understand the opportunity for which my applicant is trying to achieve.  I further agree that I understand the actions that will be taken if my student violates the expectations of the Platte Valley FFA.

Parent Signature________________________________________________________________

Applicant Signature_____________________________________________________________

Previous Officer Service

Only if you served as an officer in past years:
How many officer meetings did you not attend? Why___________________________________________

_____________________________________________________________________________________

Did you complete all requirements in a timely manner?  Yes 
No

Home many FFA meetings were you late for or did you miss?  Why______________________________

_____________________________________________________________________________________

How many after school activities did you attend?  Examples:  FFA Week, Meetings, Taste of Ag, DLC, MFE/ ALD, Ag recruitment, Angel Tree, CDEs, Ag Explorer, LAR.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Explain how you feel that you helped make the officer team strong and efficient.

__________________________________________________________________________________________________________________________________________________________________________

What would you do differently than last year’s officer team?

__________________________________________________________________________________________________________________________________________________________________________

What is your expectation with it comes to the advisors and keeping you to your word and commitments of an officer?

__________________________________________________________________________________________________________________________________________________________________________

What do you hope to learn from your experience?

__________________________________________________________________________________________________________________________________________________________________________
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